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OCR Level 2   

National Certificate in Information Technology 
 

Unit 03 Digital Imaging 
Plan and produce computer graphics 

AO6 
 

Section 6: Present work to a client for a specific purpose, using a suitable 
format for display 

 
Client presentations 
 
The final stage of design projects and commissions is the 
presentation of concepts and designs to the client, funding 
body, project manager, or, in the case of an examination 
assignment, to your teacher or an assessor. Your completed 

graphics products will then 
be evaluated against the 
original brief. If it is to do 
justice to your work, the 
presentation should be 
simple and direct, but 
demonstrate a strong 
graphic style in its own 
right: you don’t wrap a gift 
from Harrods in a bag 
from a £1 store!  
 
The presentation must 
contain all the graphic 
products specified in the 
brief with commentaries 
and annotated screenshots 
as supporting evidence of 
your design process and 
technical skills. These must 
be easy to locate and 
identify. A portfolio or 
presentation has to stand 
alone – it shouldn’t need 
you to be present to 
explain the contents: the 
work should speak for 
itself. It should identify 
your strengths and accomplishments. To achieve the highest-level grades, you will also need to justify 
your choice of presentation medium. The three main alternatives are to present your work in a folder as 
printed materials and hard copy, on screen in a slide presentation, or in a digital portfolio. 
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 ‘Visualisation for clients’ support sheet. 
 

 

Visualisations 
 
One way to impress your client and make sure that the designs 
for your final graphic products make a big impact is to create a 

visualisation of the 
product in its intended 
location. You can apply 
your bitmap editing skills 
to produce the 
visualisation and this can 
also be annotated to use 
as evidence of the 
design process you went 
through for your 
assessor. You can do 
this with any graphic 
product. The support sheet shows you an example visualisation with notes. 
 

Folders of work 
 
If time is short or if you have not factored presentation 
preparation into your project plan when calculating how to 
allocate the 60 hours allowed to complete work for this Unit, 
the simplest solution is a folder of printed work. However, 

after thinking through the time, effort and resources needed, you might decide that it is not such a time 
saver after all.  
 
An ordinary A4 size ring binder file will not suggest “designer” to your client and will not inspire 
confidence in your graphic solutions. The folder should contain good quality colour print outs of your 
graphic products, photos or visualisations of 3D products, and screenshots of web based outcomes such 
as web banners or web photos. For maximum impact these should be as large as your printer allows and 
on good quality paper. Include your process book in the folder for assessment (though a designer would 
not show this to a client) and lay out your graphics as carefully and neatly as possible. Use display 
boards rather than A4 sheets of printer paper if you want to make a good impression. Avoid hand 
written labels except for annotations in your process book, where typed and printed notes would not be 
appropriate. Try to find a novel way to divide the folder into sections: for example, dividers that reflect 
the theme of the assignment scenario or that use the logo you created would reinforce your personal 
“branding” as a digital image maker. Have one section at the front to showcase your final graphic 
products and one section for each of the 6 Assessment Objectives. Make life easy for your assessor and 
at the same time show how well organised you are. Your art and design department will be able to give 
sound advice on this type of traditional, practical presentation of graphic work.  
 
You can make the evidence and process documents you submit more visually arresting and impressive 
by using Desktop Publishing (DTP) software like Serif PagePlus to lay out your work to a professional 
standard. Use PagePlus to plan, revise and edit your writing, as well as to improve accuracy, 
conciseness, layout and presentation. The interface will be immediately familiar to users of Serif software 
products even if you have never used this program before. Print your finished commentaries directly 
from the program as PDFs. 
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Slide presentations 
 
Alternatively, you could create a client presentation using any 
type of slide presentation software such as PowerPoint. A non-
linear presentation where the main slide links to all the others, 
which in turn link back, is preferable to a linear one because 

viewers can browse through at will rather than being directed in sequence. In fact, designing a non-linear 
slide presentation is very similar to designing a website. Planning is equally important in both cases and 
making a hierarchical diagram or concept map like the one you created for your folder tree will help you 
get the organization and links right. Remember that you must optimise the graphics you use on the slides 
themselves for screen presentation. Displaying your web-based graphics on slides is appropriate, but 
unsuitable for graphics that are designed for print output. One solution would be to export all the graphic 
products for print as PDFs and save them and the presentation itself into the same folder with your 
commentaries on the design process and the tools you used. You can create hyperlinks to these from 
within the presentation, which should still work when the digital portfolio folder is saved to other locations 
and storage devices. The link to the Virtual Artroom project on e-sketchbooks below has some 
illustrations of different format eportfolios for presentation of graphic work: 
http://www.virtualartroom.com/e_sketchbooks.htm#examples 
 

Digital portfolios 
 
Although folders and slide presentations are acceptable 
formats for displaying your graphic products, building a 
customised website to function as a digital portfolio for your 
work offers a more flexible and professional solution. Serif 

WebPlus will facilitate this task even for novices to web authoring.   
 
As is the case when constructing any website, the intended audience for your digital portfolio is a key 
design consideration. Your e-portfolio must also be easy for your teacher and assessor to navigate and 
use in your absence. It should demonstrate your competences in digital imaging as well as your 
presentation skills. You should also be able to explain and justify why you chose this format in 
preference to alternatives.  
 
In order to maximise your grade you should also demonstrate that you are able to apply the principles of 
preparing images for output to screen and web by presenting the graphics on your web pages in a 
suitable format. You must also take account of file sizes, optimise web graphics, choose a resolution of 
about 72 to 96 dpi for screen, select RGB colour mode and save these graphics in an appropriate file 
type: for example GIF for transparent backgrounds, flat colours, vector drawn graphics. However, the 
graphic products that the assignment specifies are for printing must be treated differently. These should 
be saved in a universal file format such as PDF and could be accessed from the portfolio with hyperlinks. 
 

Which format? 
 
In small groups discuss the advantages and disadvantages of 
each option: a printed folder of work, a slide presentation, or a 
digital portfolio. Consider issues like how much time you would 
need for each format; whether you have the skills required or 
would need to build in extra time to improve yours; which 

format would show your work and competences to their best advantage; what would impress the client 
more; what software is available to you. Make a list of the pros and cons you can think of for each and 
share these with your teacher. Which will you choose and why? 
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Formatting checklist 
 
Can you remember how to prepare graphics for different 
contexts? Complete the summary sheet to use as a quick 
reference in future. Check it against your final graphic 
products. 
 

 

 
How to make a digital portfolio 
 
You can easily build a digital portfolio with Serif WebPlus 
and customise it to suit the target audience, the scenario 
theme and your personal style. Use the tutorial guide to help 
you get started. The site structure tree in WebPlus provides a 
graphical interface that will help you to visualise a logical 

structure for the site because allows you to control and manipulate pages into a hierarchy of 
sections and levels with ease. With these features it is simple to create a consistent and intuitive site 
design, to add and subtract pages, to personalise navigation bars and, most importantly, to ensure 
that all your links work. 

 
 

 ‘How to build a site structure and navigation bar for your digital portfolio’ tutorial sheet 
 

AO6 
 

The agreed deadline for completion of your graphic products 
for the new ‘Downtime’ monthly supplement has arrived and 
you must present your work to the editor of your local 
newspaper and to his art editor. You must prepare the 

presentation in a suitable format to impress your audience and communicate your concepts in a 
direct and professional way.  
 

 
 

 
 

In this section you have learned about: 
o three potential formats for presenting your work 
o creating visualisations for clients 
o how to maximise your achievement for this Assessment 

Objective 
o how to build a digital portfolio 
 

 

 ‘Formatting checklist’ blank worksheet. 

 ‘Formatting checklist’ answers. 
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 ‘Visualisation for clients’ support sheet 

  ‘Formatting checklist’ blank worksheet 

 ‘Formatting checklist’ answers 

 ‘How to build a site structure and navigation bar for 
your digital portfolio’ tutorial sheet 
  
 


