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L e v e l  3  -  U n i t  1  D i g i t a l  G r a p h i c s  
 

Introduction  
 
Serif’s suite of innovative and intuitive graphics software, supported by their comprehensive education 
tutorials and schemes of work, can deliver the complete learning package for OCR’s new iMedia 
qualifications. For students of all levels of ability Serif can smooth the pathway to the dynamic working 
world of creative interactive media. The following scheme of work, commissioned by Serif, covers all 
the learning outcomes, assessment objectives and knowledge, skills and understanding a student 
needs to prepare successfully for level 3 of the mandatory Unit 1 in Digital Graphics. Approved centres 
can obtain specimen Assessment Tasks directly from OCR: email vocational.qualifications@ocr.org.uk 
or phone 024 76 851509. 
 
The text below is an extract from the Tutor’s Handbook and Specification for OCR’s Level 3 
Certificate and Diploma for iMedia Users. The full document can be downloaded from: 
http://www.imedia.ocr.org.uk/centres/intro.htm 
 
Unit description 
This unit is designed to accredit understanding of digital graphics, digital graphics sourcing 
and digital graphics image manipulation. Candidates will develop the ability to use digital 
sourcing hardware such as digital scanners and digital cameras. Candidates will develop 
competencies in using digital graphics software to source, manage, edit and manipulate and 
save graphics files. 
 
Learning outcomes 
A candidate following a programme of learning leading to this unit will be able to: 
• obtain digital graphics using a variety of sources 
• demonstrate the use of the manipulation tools and features of a digital image manipulation program 
• manipulate a bitmap digital graphic for a particular purpose 
 
Assessment objectives 
These are the skills and understanding that successful candidates will need to demonstrate in order to 
achieve this unit. Candidates will be required to achieve all of the assessment objectives in order to 
achieve the unit. 
 
Knowledge, skills and understanding  
This is the underpinning knowledge and understanding that candidates will need in order to undertake 
the assessment for the unit and to meet the requirements of the assessment objectives. It is 
anticipated that tutors will cover all of the skills, knowledge and understanding requirements fully prior 
to entering candidates for assessment. 
 
Level 3  (60 hrs per unit) 
It is suggested that an average candidate with the stated recommended prior learning should take 
around 60 guided learning hours per unit to acquire the knowledge, understanding and skills 
necessary to demonstrate each assessment objective successfully. However, this figure is for 
guidance only and will vary depending on individual candidates and mode of delivery. 
 



 ii

Key to symbols 
 

 

Fact file – manageable chunks of information to help students acquire the necessary 
knowledge and understanding for each assessment objective. 

 

Activity – each fact file is followed by a short practical activity that applies or tests 
students’ understanding of it. 

 
How to do it – step-by-step guides help students acquire new skills. 

 

Mini brief – each section of the scheme of work concludes with a small task that embeds 
and reinforces new skills in context. 

 

Review – students are encouraged to seek regular feedback about their designs and to 
make modifications in response. A scaffolded record sheet supports this process.  
Self-review – sections conclude with a skills check to help students measure progress and 
identify areas for further development. 

 

Extras – a summary of the help sheets, scaffolded worksheets, blank templates and other 
resources available to support teaching and learning in each section. 

 
Index 
The visual literacy and planning activities in Chapter 3 should not be delivered independently of the 
practical tasks in Chapters 1 and 2. They should be introduced at appropriate points during the course, 
as they will inform student responses to graphic design briefs and encourage sound working practices 
throughout. 
 
CHAPTER 1: Use digital sourcing hardware to obtain bitmap digital graphics material 
 

Page 
1a Obtain source graphics  

Digital Scanner  
 How it works 1 
  Activity 1 – Label flowchart 2 
 Scanner types 3 
  Activity 2 – Internet research 3 
  Activity 3 – Case studies match 4 
 Resolution 4 
 How to do it – Acquire a scan 5 
  Activity 4 – Personal picture library 5 
 Moiré 5 
 How to do it – Descreen moiré 5 
  Activity 5 – Scan postcard 6 
  Mini brief – Birthday card 6 
  Review 6 
  Self-review – Skills check 6 
  Extras – Index of support materials 7 

Digital cameras  
 Ten golden rules of photography 8 
  Activity 1 – Research photographer on NMPFT site 13 
 Fixed lens cameras 14 
  Activity 2 – Internet research 15 
 Single lens reflex 15 
  Activity 3 – Internet research 16 
  Activity 4 - Case studies match 16 
  Activity 5 – Advantages & disadvantages 16 
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  Activity 6 – Extension: specialist cameras 16 
 Cameras - how they work 17 
  Activity 7 – Label diagram 18 
 Other sources – referencing, IPR 18 
  Activity 8 – Reference log 20 
  Mini brief – Photo story 20 
  Review 20 
  Self-review – Skills check 20 
  Extras – Index of support materials 20 
1b Transfer and save digital images  

Graphic file formats  
 Bitmap or vector? 21 
  Activity 1 – Match format to brief 23 
 File formats & common extensions 23 
  Activity 2 – Save and compare 24 
  Self-review – Skills check 24 
  Extras – Index of support materials 24 
 
CHAPTER 2: Use the tools and features of a digital manipulation program to edit an 
image 
 
2a Manipulate and edit an image to obtain source graphics  

Edit and manipulate  
 Seeing is not believing 25 
  Activity 1 – Reading press photos 26 
 How to do it – Make a selection with the Polygon Selection tool 27 
  Activity 2 – Alone in a crowd 27 
 How to do it – Use selection tools, layers and masks 27 
  Activity 2 – Faking it! 28 
 How to do it – Add text 28 
  Activity 4 – Caption or headline 28 
 How to do it – Drawing tools 29 
  Activity 5 - Storyboard 29 
 How to do it – Compositing using a range of tools: CD cover design 30 
  Mini brief – Flyer design 31 
  Review 31 
  Self-review – Skills check 31 
  Extras – Index of support materials 31 
2b Save and close an image in an appropriate file format  

Formats for print and web  
 Format your work for print 32 
  Activity 1 – Save for print 33 
 Resolution & DPI 33 
  Activity 2 – Calculate dimensions for print 33 
 Format your work for the web 34 
  Activity 3 – Save for print or screen 35 
  Activity 4 – Calculate dimensions for web 35 
  Self-review – Skills check 35 
  Extras – Index of support materials 35 
   
CHAPTER 3: Manipulate a bitmap digital image for a particular purpose 
 
 
3a Plan the digital graphic according to a brief  

Ways of identifying solutions to meet client briefs  
 Visual literacy 36 
  Activity 1 – View presentation on graphic design elements 37 
  Activity 2 - Colour 37 
  Activity 3 – Graphic products 37 
 Milton Glaser (graphic designer) 38 
  Activity 4 – Poster design 39 
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 Planning from a creative platform 40 
  Activity 5 – Evaluate graphic products 40 
 
3b Evaluate the digital graphic against the original brief  

Methods of evaluation  
 The planning and review cycle 41 
  Activity 6 – Planning sheet 42 
  Self-review – Final Assignment review 42 
  Extras – Index of support materials 42 
 
  


